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Badger Web Finance is a web-based interface that accesses finance information from Banner. Badger
Web Finance is updated in real time with Banner and reflects the current information as posted in
Banner. Badger Web Finance can answer the following questions:

e What’s my budget balance?

o What expenses have hit my index so far this year?
e Has my budget been reimbursed yet?

e Etc.

Below are instructions on how to use Badger Web Finance.

1. LogIntothe Badger Web system. Here is a link to the log in page.
» https://badgerweb.snow.edu

2. After you've logged in, click on the "Finance" button.

P EIRGI G R L k. Alumni and Friends Student Financial Aid Faculty Services Emplw@

Search | | |E|

p “5 Personal Information

Wiew your address, phone number, e-mail address, emergency contact information, marital status, name change & social secu

p “5 Student Services

Apply for Admission; Register; View your academic records; DegreeWaorks; Financial Aid; Pay Tuition & Fees Online.

p “} Faculty & Advisors

Enter Grades, View Class Lists and Student Information.

p “5 Alumni Information
Find a classmate; Communicate with your alma mater; View or update career advisor information: View or enter a job posting:

o | Finance
Create Requisifies: Query Budget data; View financial document details

44 Employee
Time sheets, time off, benefits, leave or job data, paystubs, W2 and T4 forms, W4 data.

3. Next Click “Budget Queries."
Finance

€ My Finance Dashboard D
i s =TE =2nd Approve Reguisitions, PO's and Documents

Budget Queries
NOTE: This link is scheduled to be remov

Requisition

ed. Use the "My Finance Dashboard" link above.
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Approve Documents

MOTE: This link is scheduled to be remav

View Document

MOTE: This link is scheduled to be remav

Delete Query Templates

WOTE: This link is scheduled to be remov

. Use the "My Finance Dashboard" link above.

. Use the "My Finance Dashboard” link above.

. Use the "My Finance Dashboard” link above.

. Use the "My Finance Dashboard” link above.



https://badgerweb.snow.edu/

4. Next Click “My Finance Query”

Hello Sherri,
Create, edit and approve transactions and v inancial information for department / organization.

- My Finance Query My Requisitions

Create and view draft, pending and completed requisitions and
supporting documentation.

~ Create, view and share budget availability, encur@rance and

payroll queries.

Purchase Orders

= 1o

Create purchase orders or purchase orders in process.

‘ﬂ My Journals
Create and view draft, pending and completed journals and
JJ supporting documentation.

Approve Documents N Budget Development
|/ View list of documents pending approval. Approve, disapprove, or i Create and review fiscal year operating budgets for the budget

deny. development process.

Bk

[ Delete Finance Template

Delete templates for Finance Queries, Budget Development, and
" Purchase Orders,

5. Click “New Query” or you can use a Saved Query

Favorites Saved Queries Shared Queries £ Low-High Y B

My Department Budget ... Budget Director Budget Sevier Valley Event Center Budget
Revenue : $0.00 Revenue : $0.00 Revenue : $421,848.83
Expense : $53,569.94 Expense : $43,674.21 Expense : $401,061.46
———  Net:($53,569.94) ———  Net:($43,674.21) Net : $20,787.37
REV EXP REV EBXP REV EXP
&Q/08/2022 02/08/2022 gl | 02/08/2022 priel |
Snow Food Services Budget Summer Programs Budget Bookstore - Richfield Budget
Revenue : $839,104.19 Revenue : $243,205.50 Revenue : $149,799.10
Expense : $834,165.56 Expense : $218,121.49 Expense : $154,169.06
Net : $4,938.63 Net : $25,084.01 Net : ($4,369.96)
REV EXP REV EXP REV EXP
02/08/2022 iade | 02/08/2022 fge | 02/08/2022 pi |

6. If you selected “New Query” ...make sure the “Create a New Query” drop down menu says
"Budget Status by Account", enter the correct Chart (A or S), enter your Index number, make
sure to click on the “Include Revenue Accounts” box, enter your fiscal year and period (use “14”)
this will include ALL activity for the fiscal year.

Create New Query

Select Query Type

Budget Status by Account v l -

Values
Chart* Index
A Snow College xv 4310 Budget xv

Commitment Type

All v Include Revenue Accounts

. - ; fod*
Fiscal Year 2022 v Fiscal Period 14 v

Comparison Fiscal None v Comparison

) None A
Year Fiscal Period
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Check the desired options and then click “Submit.”

» The recommended options are the ones checked in the below picture.

Operating Ledger

Adopted Budget (O Year to Date ()

Budget Adjustment @ Encumbrance @
Adjusted Budget © Reservation

Temporary Budget @ Commitments @O

Accounted Budget @ Available Balance @

susir

7. Make sure the “Fiscal year” box says the correct fiscal year (e.g. 2022 for the fiscal year ending
June 30, 2022). The “Fiscal period” allows you to view all activity from the beginning of the fiscal
year through the end of the designated month (e.g. putting 3 would allow you to see July
through September). If you want to see the whole year, put 14 in the “Fiscal period” box. The
“Comparison Fiscal Year” box and the “Comparison Fiscal Period” boxes should say "None" if
you only want to see the current year activity or you can compare last year or last month.

8. Now you should be at a screen that shows all account activity.
= |5 SNOW COLLEGE @ & S e

Qreery Rewdtn * 4
. N vy 8 sl & L s LT ey, vz s na fuse 5
r &

9. You can click on the blue hyperlinks to see the detail for each account (yellow arrow above).

2

10. To save time, you can save this query by clicking on the floppy disk (green arrow above). Name
it and click on “Set as favorite” to put on your main screen.
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ARGOS — Budget Information (Current Balance Information)
1-Log into ARGOS (argos.snow.edu) and you should see a folder “Budget Information”

2-There are two dashboards that will give you your balance in either the General Fund or your
Revenue Funds.

3-When you log in to Argos it should show you all indexes that you have been given access to
and not just the indexes that you are budget holder over.

File Edit View Tools Help

nArgos < .
Back Eorward Cut

Copy Paste Delete
Explorer  Shortcuts
o & A -
D <Root Folder > c
[ Budget Information
» [ Dev

» & General Fund Budget Balance l

» & Revenue Fund Cash Balance

4- Click on Run Dashboard

What are you looking for today?

& General Fund Budget Balance

< dlick here to set the description >

Assodated Connection/Pool

Eg PROD RPT |

Report Viewer Actions

Run Dashboard _

Run Saved

Shortcut

||| |

5- Click on Report Options: “General Fund Budget Balance Report”

Report
Dpﬂzns General Fund Budget Balance Report

General Fund Budget Balance Report

6- Click on the report viewer (see Green arrow above)




7- Budget holders will be shown in separate sheets with their balance information.

ﬁr Report Preview : Argos Report

Cose [ fH ] 44 <= = bb
Thumbnails  Search Results [

a

General Fund Budget Balance Report:

Date: 08/22/23 General Fund Balances

Page 1

Time: 09:50 AM Fiscal Year: 24 General Fund Budget Balance Report
Index Description Acct Begin Amount YTD Activity Open Comm Balance Burn Rate:
Brenchley, Michael T.
2810 Dean Sch of Social Sciences

Hourly Wages & Add’| Pay BXXXX $23,000.00 $2,058.40

Current Expenses THXKX $7,000.00

$0.00 $20,941.60 8.95%
$0.00 $7,000.00 0.00%

Revenue Fund Balance Report:

For Fiscal Year’s after FY22 Revenue Fund Balances “Index” is found by taking the Fund and changing
the first number to the respective letter of the alphabet). Example: 105190 is A05190; 203510 is

B053510, etc.

Daa CFIE Revenue Fund Balances

Faga 1

T CEC4S A Fiscd Yaar 24 Fentrius Fund Cash Bdanca Repo
Furg Cesaipion Bagni &Lt AT & sy Baance
[Hin gzn, Eherr L.
1088 lirvodu gy A.00EE B0 A o+ ) P
Ele [ o] Papiel wanding Eo hirlm EJCEE R 41,05 4 UM ASLEL
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