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Snow College

The Center for Global Engagement acts as the central location for all faculty-led proposals, and provides guidelines, information and support to faculty interested in conducting domestic or global engagement experiences. All such travel-learning and service trips involving Snow College students and faculty must follow these procedures. 

A proposal from a faculty member or group of faculty proposing any such program MUST INCLUDE ANSWERS TO THE FOLLOWING QUESTIONS:

1.  What is the purpose of the proposed program?
2.  How does it connect with an academic program or course?
3.  What is the design of the program?
a. Identify the outcomes for the travel-learning service. 
b. What is the program’s length?
c. Is the program led by a faculty member?
d. What courses does this program apply? 
e. How are the courses enhanced by their setting?
f. What language or other course prerequisites, if any, are required?
g. What infrastructure requirements are necessary for success, and how and by whom are these arranged- housing, class space, local field trips, etc.?
h. How many students will be involved in the program?
i. Whom and how many faculty members will accompany the students?
j. Whom and how many on-site (in-country) contacts will there be (detail names/contact information/locations and roles in program).


4. What are the safety and security risks en route to and from the proposed program site, and how will these be dealt with? 

5. Does each participant have the necessary health insurance to cover them abroad? 
6. Is the country currently under any travel warnings by the Department of State? http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html

7. How is the program being funded? Detail the amount each student will incur, including transportation, lodging, food, insurance, incidentals, etc. 




8. If the program is being sponsored/supported in any way by a “third party”, philanthropist, donor, company, etc., include the names of individuals involved, and verification that they understand the amount necessary to fund the trip. A letter from the sponsor indicating the total amount of funds to be provided, and confirming payment for expenses must accompany the proposal.  
9. Provide a detailed itinerary, including the following: 
a. A detailed schedule indicating dates, times, locations, and methods of transportation to be used throughout the program, including flight/train numbers and times. 
b. General activity descriptions. 
c.  Lead faculty contact information, secondary contact information, all on-site contacts and contact information. Proposal MUST INCLUDE A DETAILED LIST OF HOW TO CONTACT FACULTY AND CONTACTS BASED ON LOCATION AND ACTIVITY THROUGHOUT DURATION OF TRIP. 
10. Overall budget for entire program, broken down by day, transport, food, lodging, and activity. 
a. How does every student fully understand how much money they need for each day, where and how to obtain foreign currency for specific days and activities/travel, credit card authorization abroad, with consideration for credit limits on credit cards? 
b. Explain the fee payment schedule, deadlines and other important information related to costs to the student. 








Proposals are to be brought to department chair and appropriate dean for review, approval and signatures (this document). Approved proposals will be brought back to the Center for Global Engagement for final approval. 




This program is approved by: 


Department Chair							            Date


Division Dean								Date


Director of Global Engagement					Date

_________________________________________________________________________________________________Vice-President for Academic Affairs                                                Date
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