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Comm 1020 Public Speaking
Reading Checks

Reading Check #1 (Chapter 1)

1.  In what ways is public speaking likely to make a difference in your life?

2.  Why is it normal –even desirable—to be nervous at the start of a speech?

3.  How can you control your nervousness and make it work for you in your speeches?

4.  What are the seven elements of the speech communication process?  How do they interct to determine the success or failure of a speech?

5.  What is ethnocentrism?  Why do public speakers need to avoid ethnocentrism when addressing audiences with diverse cultural, racial, or ethnic backgrounds?

Reading Check #2 (Chapter 3)

1.  What is the main difference between listening and hearing?

2.  How is listening connected with critical thinking?

3.  Why is important to develop strong listening skills?

4.  What are the four main causes of poor listening?

5.  What are 7 ways to become a better listener?

Reading Check #3 (Chapter 2)

1.  What is ethics?  Why is a strong sense of ethical responsibility vital for public speakers?

2.  What are the five guidelines for ethical speechmaking discussed in the chapter?

3.  What is the difference between global plagiarism and patchwork plagiarism?  What are the best ways to avoid this kind of plagiarism?

4.  What is incremental plagiarism?  How can you steer clear of it when dealing with quotations and paraphrases?

5.  What are the three basic guidelines for ethical listening discussed in this chapter?

Reading Check #4 (Chapter 14)
1.  What are the four types of informative speeches discussed in this chapter?  Give an example of a good specific purpose statement for each type (chapter 4 discusses specific purpose statements in great detail).

2.  What should you do as an informative speaker to relate your topic directly to the audience?

3.  What two things should you watch out for in making sure your speech is not overly technical?

4.  What are three methods you can use to avoid abstractions in your informative speech?

5.  What does it mean to say that informative speakers should personalize their ideas?

Reading Check #5 (Chapter 4)

1.  What are the two general purposes of most classroom speeches?  How do they differ?

2.  Why is determining the specific purpose such an important early step in speech preparation?  Why is it important to include the audience in the specific purpose statement?

3.  What are the five tips for formulating your specific purpose?

4.  What are five questions to ask about your specific purpose?

5.  What is the difference between the specific purpose and the central idea of a speech?  What are the four guidelines for an effective central idea?

Reading Check #6 (Chapter 5)

1.  Why must a public speaker be audience-centered?

2.  What does it mean to say that people are egocentric?  What implication does the egocentrism of audiences hold for you as a public speaker?

3.  What is situational audience analysis?  What factors do you need to consider in situational audience analysis?

4.  What are three kinds of questions used in questionnaires?  Why is it a good idea to use all three in audience analysis?

5.  What methods can you use to adapt your speech to your audience before the speech?  During the speech?

Reading Check #7 (Chapter 6)

1.  What are five important resources for finding what you need in the library?

2.  What are the differences between search engines and virtual libraries?  How can you use each to find information systematically on the internet?

3.  What are three major criteria for evaluating the soundness of research materials you find on the Web?

4.  Why is it important to start your speech research early?

5.  What are five things you should do to take research notes effectively?

Reading Check #8 (Chapter 7)

1.  Why do you need supporting materials in your speeches?
2.  What are five tips for using examples in your speeches?

3.  Why is it so easy to lie with statistics?  What three questions should you ask to judge the reliability of statistics?

4.  What are three kinds of examples discussed in this chapter?

5.  What is testimony?  Explain the difference between expert testimony and peer testimony.

Reading Check #9 (Chapter 8)

1.  Why is it important that speeches be organized clearly and coherently?

2.  Why is it important to limit the number of main points in your speeches?

3.  What are five basic patterns of organizing main points in a speech?  Which are appropriate for informative speeches?  Which is used only in persuasive speeches?  Which is used most often?

4.  What are three tips for preparing your main points?

5.  What is the most important thing to remember when organizing supporting materials in the body of your speech?

Reading Check #10 (Chapter 9)
1.  What are four objectives of a speech introduction?

2.  What are seven methods you can use in the introduction to get the attention and interest of your audience?

3.  Why is it important to establish your credibility at the beginning of your speech?

4.  What is a preview statement?  Why should you nearly always include a preview statement in the introduction of your speech?

5.  What are the major functions of a speech conclusion?

Reading Check #11 (Chapter 10)

1.  Why is it important to outline your speeches?

2.  What is a preparation outline?  

3.  What are the eight guidelines discussed in the chapter for writing a preparation outline?

4.  What is a speaking outline?

5.  What are four guidelines for your speaking outline?

Reading Check #12 (Chapter 12)

1.  What is nonverbal communication?  Why is it important to effective public speaking?

2.  What are the elements of good speech delivery?

3.  What are the eight aspects of voice usage you should concentrate on in your speeches?

4.  What are the five steps you should follow when practicing your speech delivery?

5.  What steps should you take when preparing for a question-and-answer session?  What should you concentrate on when responding to questions during the session?

Reading Check #13 (Chapter 13)

1.  What are the major advantages of using visual aids in your speeches?

2.  What kinds of visual aids might you use in a speech?

3.  What guidelines are given in the chapter for preparing visual aids?

4.  What guidelines are given in the chapter for presenting visual aids?

5.  Why is it important to practice with your visual aids?
Reading Check #14 (Chapter 15)

1.  Why is speaking to persuade more challenging than speaking to inform?

2.  What are questions of fact?  Give an example of a specific purpose statement for a persuasive speech on a question of fact.

3.  What are questions of value?

4.  What are questions of policy?

5.  What are the five steps of Monroe’s motivated sequence?  Why is the motivated sequence especially useful in speeches that seek immediate action from the listeners?

Reading Check #15 (Chapter 16)

1.  What is credibility?  What two factors exert the most influence on an audiences perception of a speaker’s credibility?

2.  What is evidence?  Why do persuasive speakers need to use evidence?

3.  What are the eight logical fallacies discussed in this chapter?

4.  What is causal reasoning?  Analogical reasoning?  

5.  What is the role of emotional appeal in persuasive speaking?  Identify three methods you can use to generate emotional appeal in your speeches.

Reading Check #16 (Chapter 11)

1.  How does language help shape our sense of reality?

2.  What is the difference between denotative and connotative meaning?

3.  What are two ways to bring your speeches to life with vivid, animated language?
4.  Why is it important for a public speaker to use inclusive language?  

5.  What are five usages of inclusive language which have become so widely accepted that no speaker can afford to ignore them?

Reading Check # 17 (Chapter 17)
1.  What are three purposes of a speech of introduction?  What guidelines should you follow in preparing such a speech?

2.  What is the main theme of a speech of presentation?  

3.  What are the three major traits of a good acceptance speech?

4.  What is the fundamental purpose of a commemorative speech?  Why does a successful commemorative speech depend so much on the creative and subtle use of language?

5.  What is the primary difference between an after-dinner speech and a speech to inform or persuade?  What is the role of humor in after-dinner speaking?

Reading Check #18 (Chapter 18)

1.  What is a small group?  What is a problem-solving small group?
2.  What are the four kinds of leadership that may occur in a small group?

3.  What are the five major responsibilities of every participant in a small group?

4.  What are the stages of the reflective-thinking method?  Explain the major tasks of a group at each stage.

5.  What are the three methods for presenting orally the recommendations of a problem-solving group?
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